
Toolbox for Routine Writing

Routine Writing should be collected in journals or notebooks (or folders for grades K-1) for each subject.  Post-its and notecards can be taped into these notebooks to collect thinking over time.  

	Strategy 
	Description
	Purpose
	Context
	K-2
	3-5
	6-8
	9-12

	
	
	
	
	Expectations
	Expectations
	Expectations
	Expectations

	“Admit Slip”

	Students are asked to prepare a short piece of writing for class (as homework).  This can be written on an index card or in a notebook.  Typically this admission slip asks students to reflect upon the previous night’s reading or the discussion from the day before.  It can be seen as a linking mechanism to the new day’s work.


	To make connection to the new day’s learning, to process lesson/work of one class. Can activate prior knowledge.
	Beginning of class or as homework.
	Several sentences to one page of drawing and/or writing
	One page of writing
	One and a half pages of writing
	Two pages of writing

	“Brainstorming”

	Students quickly take an inventory of what they know or think about something.  This is quantity over quality and is about getting some interesting new ideas to surface.


	To re-energize students, for students to uncover connections and create new ideas.
	In the midst of a lesson, to activate knowledge or to re-energize thinking.
	List format.  Several items to a whole page of items
	List format, consisting of 5 to 10 items
	List format consisting of at least 10 items
	List format consisting of at least 10 items

	“Drawing and Illustrating”

	Quick drawings, sketches, diagram to illustrate ideas, events, experiments, math problems.  These sketches include labels and/or explanations.
	To visualize learning and information, to engage students.
	A means of process-sing inform-ation. Can be used in class or as HW
	One page of drawings with labels
	One page of drawings with labels
	One page of drawings with labels detailing illustrations
	One page of drawings with labels detailing illustrations

	“Webbing”

	A non-linear brainstorming process.  The student jots down a key word in the center of a page and draws spokes outwards.  
	For students to uncover associations, create new thinking.
	Can be used to activate knowledge or to re-energize.
	Key word plus three or more  items 
	Key word with at least 5 items
	Key word with at least 5 – 10 items
	Key word with at least 10 - 15 items

	“Mapping”

	Students arrange groups of ideas visually and show relationships between them.  Simple maps are typical graphic organizers such as the Venn diagram, flowcharts, concept wheels.
	To discover relationship, cause and effect, sequencing, and hierarchical ordering.  Helps to synthesize information.


	A means of processing information and establishing relationships, patterns, even sequencing.
	One relationship construct to several, labeled
	One relationship construct, labeled with details and elaboration
	At least one relationship construct/model labeled with details and elaboration
	At least one relationship construct/model labeled with details and elaboration

	“Writing Breaks”

	Students write what they think in the midst of a content dump.  May use prompts or stems to get the writing going.  Prompts such as “What are you thinking right now?”  “What questions do you still have?”  “How would you describe the relationship between parallelograms and quadrilaterals?”


	To process information from a lesson, especially when the teacher has had to “front load” the content.  Also an opportunity to summarize what was taught or demon-strated.


	A means of processing information.  Very helpful during a lecture or “front-loading” of content. 
	In 3-4 minutes, several sentences to half a page
	In 3-4 minutes at least one full page containing details and elaboration
	In 5-6 minutes at least two pages that contain facts, ideas, questions, details and elaboration
	In 5 – 6 minutes, at least two pages that contain facts, ideas, questions, details and elaboration

	“Jot and Pass” 


	A group of three to five students write short notes to each other about a rich, complex topic.  The students start with one jot, then pass the jot to the next person who responds with their own jot.  In short, the students are creating a string of conversation in writing.


	To create volume, engagement and creativity, as well as uncover meaning and connections.
	A means of processing and uncovering knowledge and questions.
	Each student writes several sentences to half a page in 3-4 minutes
	Each student writes at least half a page in 3-4 minutes
	Each student writes at least one full page in 3 – 4 minutes
	Each student writes at least one full page in 3 – 4 minutes

	“Carousel Brainstorming”

	Different from regular brainstorming, “carouselling” asks groups of students to simultaneously share ideas and respond in writing to three or four different prompts.  Use chart paper for each prompt and have groups of students move from sheet to sheet, adding their contributions.  Students are able to see patterns as well as others’ thinking.
	To reveal inner thinking, share thoughts, uncover harmony or disharmony in thinking, to reveal understand-ing, and priorities.  Also a great way to get students talking to each other and moving around the room.

	Used as a means of raising awareness to similar and divergent thinking, this strategy can be done in the middle of class or at the beginning.
	One post-it per student that has sentences and/or drawings
	One post-it per student that has several sentences 
	One post-it per student that has several sentences (including a focus statement and details to support it)
	One post-it per student that has several sentences (including a focus statement and details to support it)

	“Double-Entry Journal”


	Also known as Cornell notes.  Using a split page (also called a T chart), students write information read, heard, computed or discussed on the left side.  On the right side goes their response/reflection to that information.
	To show relationship between facts and thoughts, to compare thinking from one time period to another and see growth.  Can also be used to predict.


	A processing strategy that can be done as students listen to a lesson or lecture as well as for homework.
	Half a page of drawing and/or writing
	Full page of items and sentences on both sides of the chart
	At least one full page of facts and responses
	Several pages full of facts and responses

	“Continuous Write”

	This is a timed writing (between three and five minutes) when students are asked to respond to a prompt. The prompt could be a specific content-related question (“Describe homeostasis in the human body.”) or an open-ended question (“What are your reactions to the poem?”)  Students respond in sentences and paragraphs, writing quickly and continuously.
	To show students how much they can write.  To get students to focus on their thinking pertaining the lesson.  To get all students to participate (quiet learners).


	This can be used for processing information and for surfacing questions about the content.
	This will range from several sentences to at least half a page (2nd grade)
	At least one full page that is focused on the prompt and uses details and elaboration
	At least two pages of text, focused on the prompt and uses details and elaboration
	At least two pages of text, focused on the prompt and uses details and elaboration

	“Reflective Writing”

	This can be short (note card) or longer (page) where students process their learning, thinking and writing what they think along the way.  This can be done at the end of unit, a field trip, a discussion.  Could be used as “sign posts” along the path of learning by collecting these writings and then thinking about the overall learning process.
	Use it when students need to pull information together or

synthesize.  Use this strategy when students need time to process not only the information, but the process of learning.
	A means of pulling together content over a short or long period of time. 
	At least five sentences and up to several pages, depending on the time given.
	At least one full page of writing.
	At least one and half pages. 
	At least two pages.

	“CER”
	The acronym stands for Claim, Evidence, Reasoning.  Others may call this strategy “Focus and Elaboration.”  The goal of this strategy is to get the student to write down an idea and then to back it up using text evidence and to explain their thinking.
	Use it to begin argument work, to pose theories in their reading, to synthesize thinking about a text (using inferring skills)
	An introduction to argument:  to “bubble up” issues and claims about a topic.
	At least one sentence for each part (C,E,R).
	One complete sentence for Claim.  Evidence and reasoning should fill a substantial paragraph.
	One full page.
	One full page.



